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AGENDA

General Government Committee

September 9, 2014
11:00 A.M.

1. Committee Summary
2. Coroner’s Office Salary & Classification — Update - Henson

3. Procedure for Underwriting/Sponsoring Parks
Facilities — Gorton

4. Impact of Vacant Positions (Parks) - Gorton
5. Parks Foundation — Gen. Services Link

6. ltems Referred

(1-3)
(4-5)

(6-13)

(14-18)
(19-26)

(27)

“The General Government Committee, to which shall be referred matters relating to the

general administration of government: The Department of Law; the Department of General

Services; each department’s respective divisions; and any related partner agencies.”

-Council Rules & Procedures, Section 2.102(3)

2014 Meeting Schedule

January 14 May 6 October 7
February 11 June 10 Nov 11l
March 4 August 12 Dec9

April 8 September 9



General Government Committee
August 12, 2014
Summary and Motions

Chair Kay called the meeting to order at 11:00 AM. All Committee members were present
except Akers and Lawless. Henson and Stinnett also attended but were not part of the quorum.
1. Approval of Summary for the March 4, 2014

Gorton recommended a change to page 5 of the summary. Motion by Myers to approve the
summary as amended. Seconded by Lane. Motion passed without dissent.

2. Wireless Devices Policies

Aldona Valicenti presented an update to the committee regarding the procurement, security
issues, and use of wireless devices. She reviewed the revision timeline of the draft CAO policy;
a draft policy is currently being reviewed by the Department of Law.

A wireless request form will be required for requests. Management will approve the device,
Computer Services will assist with choice of phone and carrier, and the device will be shipped to
Computer Services to be inventoried. Employees will be required to sign an Acceptable Usage
Agreement.

Valicenti further reported on the status of a Bring Your Own Device policy. This issue is being
reviewed for policy formulation at the state level, and the LFUCG is awaiting the outcome of
that effort before moving forward with a policy.

In response to a question from Lane, Valicenti stated that devices often have multiple accounts.
In the event a device is lost or stolen, we must consider how the LFUCG’s data would be
protected. She further stated that devices paid for by the LFUCG are assumed to be utilized for
business, and personal use would be incidental.

Myers discussed the possibility of the LFUCG providing an allowance for employees rather than
procuring cell phones. Valicenti responded that stipends would typically be offered to all
employees. Myers requested that Valicenti investigate the University of Kentucky’s policy in
this regard.

In response to a question from Kay, Valicenti stated that managers would be responsible to
review and approve employee requests for devices.

Kay asked about next steps in the process. Valicenti stated that the CAO policy related to
wireless devices is currently being reviewed by the Department of Law, and is expected to
become an official policy in September 2014.



3. Coroner’s Office Salary & Classification

CAO Hamilton updated the committee on the request from Henson regarding Coroner's office
hazardous pay. John Maxwell commented on the issue, and stated that the Coroner’s office staff
qualify for hazardous duty pay, but the ordinance does not currently allow unclassified
employees to receive hazardous duty pay. Maxwell recommended amending the ordinance to
address this issue; the amendment is currently being reviewed by the Department of Law.

In response to a question from Gorton, Maxwell stated that the Coroner’s office provided
information meeting the criteria used to determine the appropriateness of a hazardous duty
supplement. Gorton requested that the proposed ordinance amendment be brought to the next
meeting.

Lane requested salary information for the Coroner’s office, and asked for the information to be
sent to him. Maxwell reported on the amount of hazardous duty pay in question, and the number
of LFUCG employees currently receiving hazardous duty pay.

Stinnett asked how the compensation study considered experience. Maxwell commented that the
study looked at the employee’s time in their current position for experience. Stinnett asked if
outside experience was taken into consideration. Maxwell stated that outside experience should
have been taken into account when employees were hired. Stinnett asked how salary ranges
compare to other cities, stated that he would like to see how the Coroner’s office salaries
compare to other cities, and questioned the correctness of the salary ranges.

Kay suggested keeping this item on the agenda pending the availability of further information.
Henson stated that there may not be parity between the job duties being performed by the
Coroner’s office in comparison with other Coroner’s offices. Maxwell further explained the

methodology of the study.

Kay requested a draft of the subject ordinance.



Gorton does not want to lose sight of the fact that there are 2 issues, salary study and hazardous
duty pay. She does not want the hazardous pay to get caught up in the compensation study.
Gorton feels that this piece can move forward once there is a change to the ordinance.

Lane asked if the Coroner had to have any special training, and requested information regarding
licensure requirements. Maxwell did not have this information available.

Gary Ginn commented on the issue, and provided salary comparisons with nearby cities.

Myers asked Maxwell what cities were used for the compensation study. Maxwell said there
were eleven cities, and confirmed that the same cities were used for comparison in the
compensation study and the study of the Coroner’s hazardous duty pay.

4. Alcohol Sales on Election Day

Gorton introduced the item, and explained that the state legislature has provided cities with the
authority to repeal bans on alcohol sales on Election Day. She stated that many cities have
already repealed their ordinances.

Motion by Gorton, seconded by Lane, to approve an ordinance repealing section 3-21(e) of the

Code of Ordinances pertaining to the sale, giving away or delivery of alcoholic beverages on

any primary or reqular election day, and renumbering the Code of Ordinances accordingly.

Motion passed unanimously.

5. Items Referred

On a motion by Gorton, seconded by Lane, the “Alcohol Sales on Election Day” item was
removed. Motion passed unanimously.

Craig Bencz noted that the “Neighborhood Parks Task Force” item was previously removed by
the committee, and remains on the list due to a scrivener’s error.

Myers requested that the University Kentucky’s policy on cell phones be brought to the next
meeting.

The meeting was adjourned at 12:02 p.m.
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ORDINANCE -14

AN ORDINANCE AMENDING SECTION 22-24 OF THE CODE OF
ORDINANCES

BE IT ORDAINED BY THE COUNCIL OF THE LEXINGTON-FAYETTE URBAN
COUNTY GOVERNMENT:

Section 1 — That Section 22-24 of the Code of Ordinances be and hereby is
amended to read as follows:

Sec. 22-24. Computation of salaries.

(@) The compensation rates established by ordinance for full-
time positions are fixed on the basis of full-time service as
defined in_section 22-17. In any case listed below, the salary
prescribed for full-time employment shall be adjusted by
multiplying same by a fraction of the hours actually worked
during the pay period as the numerator and the regular
number of hours required for full-time employment as the
denominator:

(2) Where there is absence from duty without permission
within the meaning of section 22-28

(2) Where the inception or termination of employment
occurs during the pay period.

3) Where there is authorized leave without pay.

(b)  Any unclassified civil service employee in a classification
which receives a salary supplement pursuant to_section 21-
27(g) of the Code shall receive the same salary supplement
under the same terms and conditions.

(c) Any full-time non-sworn unclassified civil service employee
who meets the criteria set forth in section 21-27(h) of the



https://library.municode.com/HTML/11163/level3/COOR_CH22UNCISE_ARTIINGE.html#COOR_CH22UNCISE_ARTIINGE_S22-17HOWO
https://library.municode.com/HTML/11163/level3/COOR_CH22UNCISE_ARTIINGE.html#COOR_CH22UNCISE_ARTIINGE_S22-28ABWIPE
https://library.municode.com/HTML/11163/level2/COOR_CH21COPLCLCISESY.html#COOR_CH21COPLCLCISESY_S21-27COSA
https://library.municode.com/HTML/11163/level2/COOR_CH21COPLCLCISESY.html#COOR_CH21COPLCLCISESY_S21-27COSA

Code shall receive the same salary supplement under the
same terms and conditions.

Section 2 - That this Ordinance shall become effective on the date of its

passage.

PASSED URBAN COUNTY COUNCIL:

MAYOR

ATTEST:

CLERK OF URBAN COUNTY COUNCIL
PUBLISHED:



DRAFT September 3, 2014

Chief Administrative Officer | Date of Issue: Expiration Date:
Memorandum NA
Donation/Recognition Guidelines Policy #48
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I.  INTRODUCTION

The Lexington Fayette Urban County (LFUCG) Division of Parks and Recreation recognizes the
enormous value of direct community support. Lexington parks are very fortunate to receive
support from hundreds of community members who regularly give time, money, property, and
individual expertise to help ensure the parks system continues to thrive and provide vital benefits
and quality of life for Lexington residents. Whether through foundations, corporations, non-profit
organizations, service clubs, or as individuals, these community members work to augment park
development, maintenance and improvement program budgets adopted annually by the Urban
County Council.

Il.  GOALS
The goals of LFUCG in accepting donations and/or honoring service to our community are:

e To encourage investments of funds and in-kind donations from diverse sources to
enhance LFUCG’s ability to provide the highest quality parks system to Lexington
citizens as well as impress upon visitors that may consider relocation.

e To preserve the character of the Bluegrass that makes Lexington unique for its residents
and visitors.

e To ensure that donors are treated with consistency and fairness.

e To recognize outstanding service to our community.

e To remain consistent with our community’s values and traditions.

1. GUIDELINES

These guidelines shall apply equally to donors and/or people and organizations that have served
our community through their time and efforts. Exceptions to these guidelines may be made only
by the Commissioner of the LFUCG Department of General Services.

IV. DONATIONS

To make a donation, anyone may contact the Division of Parks and Recreation for consideration.
Information is available online at www.lexingtonky.gov or by calling 288-2960.

Donations will be reviewed by staff for consistency with these guidelines. Donations will be
reviewed in a timely manner, typically within 60 days of submission. The Division of Parks and
Recreation retains the right to accept or deny any donations. For donations of $50,000 and above,
see CAO Naming Policy #49. Special requests or appeals may be submitted in writing to the
Division of Parks and Recreation Director.
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V. GENERAL DONATION/EVALUATION CRITERIA
Donations shall be consistent with the following criteria:

a) Donations typically must complement the needs of a specific park or facility regarding use,
management or improvement of the park or facility unless otherwise approved by Urban
County Council.

b) In the absence of an adopted plan or prioritized list of approved projects for a particular
location, donation requests must demonstrate consistency with the customary use and/or
the future use of the location, as determined by LFUCG Division of Parks and Recreation
staff review.

¢) Donations will be evaluated to determine the true cost of donated items including staff
time, labor, materials, maintenance and permits used in procurement and establishment of
the donation.

d) Corporate donations are encouraged but shall not constitute an endorsement of or by the
LFUCG Division of Parks and Recreation. Donations implying or suggesting commercial
advertising or solicitation will typically not be accepted.

VI. RECOGNITION OF DONATIONS

It shall be the goal of the Division of Parks and Recreation to recognize all donations in one or
more forms according to these guidelines. In order to protect park resources, values, and the
experience of park users, methods of recognition and utilization of contributions shall fully
respect the function, public values, needs, master plans, and priorities of park property and
facilities.

Such recognition and utilization of contributions shall be appropriate to the character of each
individual park, shall not detract from park users’ experiences or expectations or impair the visual
properties of the park environment, shall not be perceived as advertising or commercializing the
park, and shall not create a feeling or perception of proprietary interest.

a) In the interest of equal treatment of donors, recognition of donations shall be made in
accordance with standardized giving levels (as outlined on page 3 of these guidelines).

b) All on-site recognition shall be subordinate to, and harmonize with the characteristics of a
park or facility and surroundings, and shall not inhibit routine park maintenance, use and
enjoyment or detract from the park’s values or interpretive message.

¢) In all forms of recognition, a donor’s wishes for anonymity shall be respected.

d) Naming for Urban County Government parks or features shall be administered according
to CAO Naming Policy #49.

e) Individuals or entities that reflect values contrary to those of LFUCG shall not be
recognized. If in question, determination shall be made by Council.
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VIl.  GIVING LEVEL STANDARDS

Recognition of donations through the above-listed methods shall occur according to the following
giving level standards. Each giving level may include one or more forms of recognition where
appropriate. Standards may be refined or modified through a pre-determined donation program,
fundraising campaign, or partnership agreement developed and administered by, or in cooperation
with LFUCG.

LFUCG monetary/in-kind giving levels are as follows:

Up to $500.......cccvvenennes Letter of recognition

$501 - $2,500 .......coce... Off-site recognition

$2,501 - $5,000 ............ Temporary sign

$5,001 - $10,000 .......... Integrated sign

Over $10,000 ............... Plaque or permanent marker

*Recognition will also incorporate benefits from the preceding giving levels
VIII. METHODS OF RECOGNITION

Letter of Recognition

A letter of recognition and thanks will be sent to all donors. The letter will acknowledge the
amount of the gift, the donor, special circumstances that apply, and the date of acceptance. The
letter will serve as evidence of the gift for the purpose of the donor’s tax records. The letter will
not attempt to value non-monetary gifts.

Off-Site Recognition

New and innovative methods of off-site recognition will continually be developed to honor the
generosity of community donors. Advertisements of companies or their services shall be
prohibited.

Examples of Off-Site Recognition include:

Website Donor List — Donors may be listed on the LFUCG website to recognize and appreciate
donor contributions.

Social Media — Donors may be given recognition on LFUCG’s social media platforms.

Other Publications —Printed materials such as calendars, maps, guides, books and brochures may
include recognition of an underwriting sponsor, or, as appropriate, credit contributions towards a
specific park, feature, facility, or program.

On-Site Recognition

Temporary Signs — Temporary signs may be used to acknowledge donor contributions on-site for
a period of no longer than a year. Temporary signs shall be uniform, of appropriate design and
scale, and clearly indicate the Division’s recognition of the donor’s contributions.

Integrated Signs — Recognition of donor contributions may be considered on certain directional,
interpretive, and informational signs. Recognition shall be clearly and substantially subordinate to
the sign’s intended message or information.
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Permanent Plagues — Permanent plaques may be permitted only with the approval of the Director
and may be proposed only for significant contributions (time, money, land, etc.) providing
exceptional, long-term benefit to a park or facility. Permanent recognition plaques shall be placed
only in developed areas in conjunction with existing facilities (e.g., visitor center, parking area,
environmental education center, entry area, etc.) and shall be consistent with the character and
features of the park as determined by Division of Parks and Recreation staff.

Interpretive Programs — Recognition may include mentioning a donor’s contribution during
selected interpretive programs, events, or materials.

IX. NAMING

A complete naming policy for park lands, features or facilities with a market value equal to or
greater than $50,000 is outlined in CAO Naming Policy #49.

X. RECOGNITION OF MEMORIAL GIFTS

Memorial donations (gifts made in memory of a deceased person) shall stay consistent with the
LFUCG Parks and Recreation giving levels that have already been determined.

XI. EXISTING ON-SITE RECOGNITION

Donor recognition and memorials established prior to the enactment date of this document shall
be allowed to remain until such time as they are removed or replaced in accordance with these
guidelines.

XIl.  CATALOG PROGRAMS

Catalog programs may be developed to raise funds for specific park-related needs. Catalogs may
offer a variety of items such as picnic tables, benches, trees, shrubs, perennials, and building
materials at a pre-determined donation amount. Catalog programs shall be reviewed and approved
by the Division of Parks and Recreation Director for content, methods, and adherence to these
guidelines prior to establishment. Catalog programs shall include a price list and description of a
variety of items. All prices must include necessary maintenance costs.

Catalogs could include the assessed value of visibility during Parks programming, banners,
appearances and other such opportunities offered by the Division of Parks and Recreation.
Packages of these opportunities could also be included in catalogs.

Catalog programs may be extended in the future to include a list of top priority projects that
would require additional funding to complete.

XIII. PARTNERSHIPS/ADOPTION PROGRAMS

The Division may elect to enter into a partnership with other organizations for purposes of
soliciting donations for a specific program, project, or event. Partnerships represent a special
relationship in which the Division and partner organization(s) cooperatively pursue a common
goal for community benefit supporting the mission of the Division of Parks and Recreation. A
written agreement shall be drafted and signed by both parties prior to dedication of significant
Urban County resources such as funding or staff time. The agreement shall establish the goals,
expectations, commitments and obligations, roles, time line, and specific outcomes, and other

9
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pertinent information for the partnership. Recognition of partner organizations’ contributions
shall follow guidelines for donor recognition as established in this document, unless otherwise
stated in the partnership agreement.

Adopt-a-Park, Adopt-a-Trail, and other adoption programs provide significant community
support of specific parks and facilities through volunteer labor or other donations in exchange for
recognition of this support. Adoptions shall be documented in a signed agreement, and may be
recognized through a sign located at the place of adoption for the duration of the adoption.
Adoption signs shall be consistent with park sign design standards, and shall be subject to the
approval of the Division of Parks and Recreation Director.

The Division of Parks and Recreation recognizes that in some cases it may be more beneficial for
partner organizations to directly pay for pre-determined needs, rather than giving a monetary
donation to Parks for the service. Parks will encourage and recognize these gifts in the same
manner as monetary contributions.

Partner organizations will be recognized for their contributions on an annual basis, rather than
based on individual donations.
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Naming Policy for Park Lands, Features Policy #: 49
and Facilities

Signature:

This policy does not apply to park lands, features or facilities of fair market value less than
$50,000. Those park lands, features or facilities of fair market value less than $50,000 are
subject to recognition based on the giving level standards found on page 3 of the CAO
Donation/Recognition Guidelines Policy #48.

I.  INTRODUCTION AND PURPOSE

The Lexington Fayette Urban County Government (LFUCG) Division of Parks and Recreation
shall oversee the naming of park lands, features and facilities within the Lexington parks system,
with the exception of certain large buildings such as community centers and aquatic facilities. To
ensure fair and consistent application of naming, all park lands, features and facilities requiring
naming, or for which formal naming is requested, shall be evaluated and processed in accordance
with this policy.

Il.  GOALS
The goals of LFUCG in accepting donations are:

e To encourage investments of funds and in-kind donations from diverse sources to
enhance LFUCG’s ability to provide the highest quality parks system to Lexington
citizens as well as impress upon visitors that may consider relocation.

e To preserve the character of the Bluegrass that makes Lexington unique for its residents
and visitors.

To ensure that donors are treated with consistency and fairness.

e To recognize outstanding service to our community.

To remain consistent with our community’s values and traditions.

I1.  JURISDICTION

The establishment of formal legal names of permanent real property owned by the LFUCG,
including parks, requires legislative action and cannot be accomplished through administrative
action. Only the Urban County Council retains the authority to carry out legislative action to

establish legal names. Features or distinct areas within parks, however, such as picnic structures
or gardens, can be named through administrative action.

IV. NEW PROPERTY AND FEATURES

As new property is acquired and new features are constructed, the LFUCG Division of Parks and
Recreation typically establishes a name based on one or more of the source criteria listed below.

e Adjacent Street - Names referencing an adjacent street.
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Geography — Names referencing geographical characteristics of an area near the
park or facility, with consideration being given to archeological, geological,
topographical, botanical, zoological, or human-made geographical
characteristics. Geographical names shall reference features expressing timeless
qualities likely to maintain name appropriateness over time.

History - Names referencing a historic person, place, culture, or event associated
with the land or facility.

Subdivision/Neighborhood - Names referencing the surrounding neighborhood
or subdivision comprising a significant portion of the park service area.

V. RECOGNITION NAMING

Naming park land or features in recognition of a person, group or entity shall be considered in
accordance with our community’s values and traditions as well as one or more of the following

criteria;

Donor - Names referencing a donor, or a name suggested by a donor, may be
considered in exchange for significant contributions that benefit the division’s
long term development goals. Naming of land, where the land itself is donated,
may be considered where the appraised value of the donated land is $500,000 or
greater or where the donated land represents at least 66% of the area of a
particular park. Naming of donated features constructed using donated funds,
may be considered for donations of $100,000 or greater or where the donation
represents at least 66% of the feature construction or acquisition cost.
o The division recognizes that in some cases, it may be beneficial to utilize
a 10-year agreement for naming features or park lands, which can be
extended with subsequent gifts to offset costs and upkeep.
o0 Annual monetary and/or in-kind donations may be recognized over a
period of time if they meet requirements and reach the above thresholds.

Honoring a Deceased Person — Park lands and features may be named to honor
a person who has been deceased for at least two years to recognize an
extraordinary service or gift to the community.

Group Recognition - Park lands and features may be named to recognize an
organization or group for extraordinary gifts or service to the community.

o0 Non-Profits, Partner Organizations, and extraordinary volunteer efforts
along with other in-kind donations can be recognized for their annual or
long term gifts.

Recognition of Donations — Types of recognition that may be offered to donors
are outlined in CAO Donation/Recognition Policy #48.

Individuals or Entities that reflect values contrary to those of LFUCG shall not be recognized. If
in question, determination shall be made by Council.
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VI. RENAMING PROCEDURES

In order to respect the historical tradition and community values which previous generations
bestowed on these resources, the renaming of a park, facility or feature will be discouraged.
However, requests for renaming may be made by citizens or organizations and should be directed
to the LFUCG Division of Parks and Recreation. Such requests will need the support of the Parks
Advisory Board to be considered by the Urban County Council who has ultimate approval
authority.

VIl.  MAINTENANCE OF DONATED PARKS, FEATURES AND FACILITIES

An endowment for at least 10% of the estimated value of the donated park, feature or facility may
be provided for by donor for continued maintenance of the park, feature or facility. Exceptions
may be made by Council approval to set aside maintenance funds for any given donated park,

| feature or facility.

VIill.  NAMING APPROVAL PROCEDURES

The process for all naming requests and proposals shall be initiated by the Division of Parks and
Recreation. Requests shall be reviewed by Division of Parks and Recreation staff with
recommendation to the Director. The Director of Parks and Recreation shall forward a
recommendation to the Commissioner of General Services. Upon review, the Commissioner of
General Services will provide a recommendation to the Mayor’s Office. The Mayor’s Office will
present a recommendation for Council consideration and approval.
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