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General Government & Social Services Committee  
September 1, 2015 

Summary and Motions 
 

Chair Lamb called the meeting to order at 1:02 p.m. All Committee Members were present.  
Vice Mayor Kay was also in attendance.   

I. Approval of Summary  

A motion was made by Scutchfield to approve the July 7, 2015 General Government & Social 
Services Committee Summary and Motions, seconded by Akers.  The motion passed without 
dissent.  

II. Ord. 271-2009 – Oath of Office for Boards, Agencies & Commissions 

Steve Pracht, Deputy Council Clerk, gave a presentation regarding the requirements for Oath of 
Office for Boards and Agencies.  He reviewed a summary of current membership of Boards, 
Commissions and Agencies, and recommended that the existing ordinance language be 
amended to require oath by affidavit form within 60 days of Council confirmation. 
 
Evans stated her desire to see the rules authorize others to administer the oath. 
 
Akers requested to see a copy of the affidavit, and asked if the Council Clerk’s office could still 
administer the oath under Evans’ motion.  Melissa Murphy stated that Evans’ motion would 
expand those able to administer the oath to include judges, county judge executive, notary 
republic, clerk of the court, or justice of the peace.   
 
F. Brown inquired and received clarification regarding the process for submitting the affidavit. 
 
Evans noted that when oath takers have the affidavit notarized, the notary could perform the 
oath and she feels this would simplify the process.  
 
In response to a question from Lamb, Murphy stated that a notary would be required for 
completion of the affidavit.  
 
Bledsoe inquired if the Council Clerk is a notary.  Pracht replied that the Clerk is a notary and 
that anyone in the Council Clerk’s office is able to notarize the affidavit.   
 
Akers stated that a notary or authorized individual could still administer the oath. Murphy 
clarified that judges are not necessarily notaries.    
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Lamb stated it is difficult for the Council Clerk’s office to administer the oath to each oath taker, 
noting the high yearly volume of appointments. 
 
A motion was made by Evans to amend the draft ordinance to include language including all 
authorized officers to administer the oath of office, seconded by J. Brown.  The motion failed by 
an 8 – 2 vote.  (Yay:  Akers, Bledsoe, F. Brown, Gibbs, Henson, Lamb, Moloney, Scutchfield  Nay:  
J. Brown, Evans) 
 
A motion was made by Bledsoe to approve the amendments to Section 2-19 (1) of the Code of 
Ordinances as proposed, seconded by Akers.  The motion passed without dissent.   
 
F. Brown asked if the handout the Committee received regarding board vacancies is up to date.  
Jamie Emmons, Mayor’s Chief of Staff, noted that the list is quickly outdated due to turnover of 
membership on boards.  F. Brown inquired if Council could assist in filling these vacancies.  
Emmons replied that input from Council would be helpful.      
 
Lamb stated that board vacancies will be discussed in more detail at a future committee 
meeting.  Moloney stated that the Council used to receive quarterly updates on board 
vacancies.   

III. Review of Ethics Ordinance 

Evans presented a progress update on behalf of the Ethics Ordinance Review Subcommittee.  
Evans noted that the subcommittee expects to have a report and list of recommendations 
prepared by the end of the year.  
 
There was no discussion on this item.  

IV. Extended Social Service Resource (ESR) Process  

CM Bledsoe introduced this item, and stated that the goal is to create a transparent, impactful 
process.  Chris Ford, Commissioner of Social Services, reviewed the current year ESR 
appropriation and introduced Theresa Maynard, Administrative Officer to present the program 
history and recommendations.  
 
Theresa Maynard presented revisions to the ESR process over the past several years, and the 
adopted ESR program guidelines. She provided an overview of the implementation schedule 
that was utilized over the past year, and a summary of the funding that was approved by 
Council. Maynard presented a proposed schedule for continued development of the program 
over the next two years for the committee’s consideration. 
 
F. Brown stated his preference for an annual application cycle, and noted the close vote when 
this item was last considered. Ford agreed that this issue should continue to be considered by 
Council as the process moves forward. In response to a question from F. Brown, Ford noted 
that 38 volunteers reviewed the applications, and confirmed that groups reviewed different 
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applications. F. Brown stated that he would prefer that all applications are reviewed by the 
same group to prevent skewed results. Ford stated the process is administratively burdensome, 
and that the department has considered scoring applications in groups organized by funding 
categories.   
 
Henson stated her desire for priority to be given to programs providing for basic human needs.  
Ford stated that work is ongoing to further define funding priorities.  Henson also stated her 
support for having at least two meeting times for the mandatory preapplication meeting for 
applicants.  
  
Akers asked for a timeline for amendments to the process, and Ford stated that work will begin 
in the fall.  Akers stated she believes they should cap the amount provided to individual 
agencies.  Ford stated this is a recommendation they will consider bringing back to 
Council.  Akers inquired if conflict of interest forms are signed by each reviewer.  Maynard 
stated they are.  Akers stated her support of reviewing the ranking system and also noted she 
believes the category of Public Health should be reconsidered for its appropriateness as a 
funding category.   
 
Moloney inquired if the funding amount is consistent year to year within the two year cycle, 
and Ford replied that it is.  Moloney noted his preference for a two year funding cycle.   
 
J. Brown asked why the recommended funding amount is one percent of the General 
Fund.  Ford stated it was a demonstration of commitment from Council that was arrived at by a 
previous Council.  J. Brown inquired why 25 percent of the total funding is allocated to 
emergency shelters, and Ford provided history related to this allocation.   J. Brown stated 
concern for placing caps by funding categories, which may result in loss of flexibility in the 
program.    
 
Kay stated he would like to see time be effectively managed during the break before the 
application process begins, and would like to see some of the issues discussed by the 
Committee reported back to the Council before February.  Kay stated Council previously looked 
at only funding new and innovative ideas, not recurring funding and stated he would like to see 
this looked at again.  Kay stated he wants to see the best projects funded, and therefore does 
not support caps.  Kay stated his support of the two year cycle.   
 
In response to a question from Evans, Ford stated that the grant process is only 4 years old and 
noted that the department is continuing to refine the process.     
 
There was public comment.  

V. Items in Committee 

A motion was made by Bledsoe to remove Ord. 271-2009 – Oath of Office for Boards, Agencies 
& Commissions from Committee, seconded by Evans.  The motion passed without dissent.  
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A motion was made by Bledsoe to adjourn, seconded by Scutchfield.  The motion passed 
without dissent.  
 
The meeting was adjourned at 2:34 p.m.   
 
D.S 9.2.2015  
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DRAFT 6/22/2015 
 

ORDINANCE ________-2015 

AN ORDINANCE AMENDING SECTION 2-19 (1) OF THE CODE OF ORDINANCES, 
DELETING THE REQUIREMENT THAT THE CLERK OF THE URBAN COUNTY 
COUNCIL ADMINISTER THE OATH OF OFFICE TO BOARD, AGENCY, AND 
COMMISSION APPOINTEES AND EXTENDING THE TIME REQUIRED TO 
COMPLETE AND SUBMIT THE OATH OF OFFICE BY AFFIDAVIT. 
______________________________________________________________________ 
 

BE IT ORDAINED BY THE COUNCIL OF THE LEXINGTON-FAYETTE URBAN 

COUNTY GOVERNMENT: 

 Section 1 – That Section 2-19 (1) of the Lexington-Fayette Urban County 

Government Code of Ordinances be and hereby is amended to read as follows: 

(1) All appointees to the boards, agencies and commissions 
covered by the provisions of Article 7 of the Charter and 
which require council confirmation for appointment of 
members shall [take an oath of office administered by 
the clerk of the Urban County Council or] complete an 
oath of office by affidavit, unless exempt by law. 
Appointees shall not take office until after completion of 
the oath. If the oath is not completed within [thirty (30)] 
sixty (60) days after council confirmation, the office shall 
be vacated and another appointment to the office shall 
be made by the mayor subject to council confirmation. 
The oath by affidavit form shall be submitted to the 
council clerk's office within [fourteen (14)] thirty (30) 
days after completion.   

Section 2 - That this Ordinance shall become effective upon the date of its 

passage. 

PASSED URBAN COUNTY COUNCIL 

 

     ________________________________ 
     MAYOR 
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DRAFT 6/22/2015 
 

ATTEST: 

 

______________________________ 
CLERK OF URBAN COUNTY COUNCIL 

 

PUBLISHED: 

X:\Cases\CCO\15-LE0001\LEG\00490446.DOCX 
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Chief Administrative Office 
 
POLICY MEMORANDUM 

Date of Issue 
 
February 24, 
1998October 6, 
2015 

Expiration Date 
 
 

No. 
 
14R 

 
TO: ALL Divisions and Departments 

Subject: 

 
SIGNATURE: 
 
 

INCLEMENT WEATHER 
POLICY 

 
COMMENTS:  This policy replaces the original Inclement Weather Policy # 14 , 
                      dated  February  10, 1998 and updated February 24, 1998. Please 
update your CAO Policy Binder. 
 
 
 
PURPOSE 
 
This policy is intended to clarify the processes and procedures which will be utilized for the 
delay, early dismissal, and/or cancellation of all or any part of a work day for LFUCG 
employees, in the event of inclement weather. The policy will set forth 1.) the responsibilities for 
making weather-related decisions to delay, dismiss early, or cancel work,  2.)  official sources of 
information for employees about weather-related decisions to delay, dismiss early, or cancel 
work,  3.) the accounting for employee work-time when work has been delayed, dismissed 
early, or canceled. 
 
APPLICABILITY 
 
This policy is applicable to all LFUCG employees except part-time, seasonal, and temporary 
positions that are paid out of payroll accounts 319, 329, 331, 332, and / or 333. Employees paid 
from those accounts will be paid only for hours actually worked during instances of inclement 
weather-related  work delay, early dismissal, or cancellation. 
 
POLICY 
 
Section 1 - Inclement Weather-Related Decisions to Delay, Dismiss Early, or Cancel Work 
 

The decision to delay, dismiss early, or cancel all or any part of a work day for LFUCG 
employees due to inclement weather shall be made by the Mayor, or the Chief Administrative 
Officer (CAO) in the Mayor’s absence. Work delay, early dismissal, or cancellation is defined as 
follows: 
 

Delay/ Early Dismissal - Government offices are officially “open” at regularly scheduled 
times, but inclement weather conditions may cause employees difficulty in arriving at 
work on time, or cause sufficient concern about travel home that employees may be 
dismissed prior to the end of the regularly scheduled work day. 

 
Cancellation - Government offices are officially “closed” for all or any part of the 
regularly scheduled work day, due to the severity of inclement weather conditions. 
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POLICY MEMORANDUM #14  

 
INCLEMENT WEATHER POLICY 

 
Page 2 

 
 
Section 2 - Employee Sources of Information About Inclement Weather-Related 
Decisions 
 

A. Prior to the beginning of the regularly scheduled work day (Monday - Friday,  
8:00 a.m. - 5:00 p.m.) a decision to delay or cancel work will be made by 6:305:30 a.m., 
and notice given for public broadcast to: 

WVLK - AM Radio 5.90 
AM Radio 1620 
WKYT-TV Channel 27 
Government Access Channel 3 - Traffic Information Network 
Public Information Office’s Media Distribution List 
Internal and external LFUCG websites 
Social media 
Text alert system/Emergency Notification System 
 

Employees should seek information from one of these sources beginning at 6:305:30 
a.m.  when inclement weather is a concern, to learn whether or not a delay or 
cancellation has been announced. For work delay or cancellation prior to the beginning 
of scheduled work shifts other than Monday - Friday, 8:00 a.m. - 5:00 p.m., notice will be 
given to the same public broadcast media listed above approximately 1 1/2 hours prior 
to the beginning of the scheduled shift. 
 
B. Any early dismissal or work cancellation after the beginning of a regularly 
scheduled work day will be communicated directly from the Mayor or CAO to 
department commissioners, division directors, or other appropriate supervisory 
personnel if during other than the regularly scheduled  Monday - Friday 8:00 a.m. -  
5:00 p.m. workday. Each department and/or division will establish and activate its own 
internal system of communicating notice of early dismissal or work cancellation to its 
employees. 
 
C. Each department commissioner shall work with division directors to designate 
“Emergency” and “Non-Emergency” personnel for inclement weather purposes. These 
designations are defined as follows: 
 
 “Emergency”  personnel, as defined and identified within each department or division, 
are expected to report to and/or remain on duty regardless of any inclement weather-
related decision affecting the work schedule of other government employees, unless 
released by the Mayor or CAO. 
 
“Non-Emergency” personnel are expected to report to and/or remain on duty only as 
provided under the terms of delay, early dismissal, or cancellation of work as prescribed 
by the Mayor or CAO. 

 
Section 3 - Accounting of Employee Work Time 
 
There are many essential government functions and services that must continue to operate 
during inclement weather conditions.  If the Mayor or CAO declares an inclement weather-
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related work delay, early dismissal, or cancellation, compensation for employees will be 
calculated as follows:  

 
 

 
 
 
POLICY MEMORANDUM #14  

 
INCLEMENT WEATHER POLICY 

 
Page 3 

 
 
A. Work Delay and/or Early Dismissal – Scheduled Duty Assignments 
 
In instances of work delay and or early dismissal,  government offices are officially 
“open” for regularly scheduled hours. The work delay and/or early dismissal is treated as 
a grace period for Non-Emergency employees to report to work or leave work early. 
Emergency personnel are to report and remain on duty in accordance with regularly 
scheduled hours, regardless of the work delay or early dismissal,  to provide for 
continuity of government functions and services to the public, unless released by the 
Mayor or CAO.  
 
B. Cancellation of Work – Scheduled Duty Assignments 
 
In instances where all or any part of the work day is canceled, government offices are 
officially “closed”, with the exception of the critical emergency functions related to relief 
of the inclement weather and/or related emergency situations. Only “Emergency” 
personnel required to discharge these functions are required to report to work.  
 

 C. Accounting of Employee Time 
 

• Non – Emergency Personnel 
Employees not required to work during a work delay, early dismissal, or 
cancellation (Non-Emergency personnel) will receive pay for their normal daily 
schedule at the employee’s normal rate of pay. Employees should report all 
hours actually worked for the day on time cards, and will be credited with AWL 
WTHR time for any hours of the day covered by a delay, early dismissal, or 
cancellation of work to offset the number of hours worked in the normal daily 
schedule. Any employees who do not report to work for their scheduled duty 
assignments, and were not on pre-approved leave for the day,  will be required 
to charge such absences to appropriate accumulated leave time or, if necessary, 
leave without pay for that portion of the day not covered by AWL WTHR time. 
 
Non-Emergency personnel who volunteer to cover non-routine duties related to 
the inclement weather emergency (such as staffing the Emergency Operations 
Center), or who are asked by their supervisor to work, report to work, or stay at 
work for reasons related to the weather emergency will, with proper 
documentation from the supervisor, have their time accounted for as Emergency 
Personnel below. 

 
• Emergency Personnel 

Employees who are required to work during a work delay, early dismissal, or 
cancellation (Emergency personnel) will, in addition to compensation for actual 
hours worked (including overtime, if eligible) be allowed comparable time off 
from work with approval of the employee’s supervisor, for their normal scheduled 
daily hours, within the six month period following the work delay, early 
dismissal, or cancellation. However, in no event shall time off be authorized in 
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such a manner as will result in the payment of overtime compensation. 
“Comparable time off” shall be calculated as the number of AWL WTHR hours 
credited to Non-Emergency personnel in ‘A’ above during the inclement weather 
event, for which they received pay. No payment will be made for any AWL 
WTHR time accrued under  

 
 
 
 
POLICY MEMORANDUM #14  

 
INCLEMENT WEATHER POLICY 

 
Page 4 

 
 
this policy which is not taken by the employee as comparable time off. Any 
employees who do not report to work for their scheduled duty assignments will 
be required to charge such absences to appropriate accumulated leave time 
(vacation, holiday, etc.) or if necessary, leave without pay. 

 
• Employees shall not be entitled to the additional time off granted during the 

inclement weather event if they: were not scheduled to work; had previously 
approved vacation, holiday, sick, or other leave requests for the day; are on leave 
without pay; or are out of town on government business. 
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Chief Administrative Office 
 
POLICY MEMORANDUM 

Date of Issue 
 
October 6, 2015 

Expiration Date 
 
 

No. 
 
14R 

 
TO: All Divisions and Departments 

Subject: 

 
SIGNATURE: 
 
 

INCLEMENT WEATHER POLICY 

 
COMMENTS:  This policy replaces the original Inclement Weather Policy #14, dated 

February 10, 1998 and updated February 24, 1998. Please update your CAO 
Policy Binder. 

 
 
 
PURPOSE 
 
This policy is intended to clarify the processes and procedures which will be utilized for the 
delay, early dismissal, and/or cancellation of all or any part of a work day for LFUCG 
employees, in the event of inclement weather. The policy will set forth 1. the responsibilities for 
making weather-related decisions to delay, dismiss early, or cancel work;  2. official sources of 
information for employees about weather-related decisions to delay, dismiss early, or cancel 
work; and,  3. the accounting for employee work-time when work has been delayed, dismissed 
early, or canceled. 
 
APPLICABILITY 
 
This policy is applicable to all LFUCG employees. 
 
POLICY 
 
Section 1 - Inclement Weather-Related Decisions to Delay, Dismiss Early, or Cancel Work 
 

The decision to delay, dismiss early, or cancel all or any part of a work day for LFUCG 
employees due to inclement weather shall be made by the Mayor, or the Chief Administrative 
Officer (CAO) in the Mayor’s absence. Work delay, early dismissal, or cancellation is defined as 
follows: 
 

Delay/ Early Dismissal - Government offices are officially “open” at regularly scheduled 
times, but inclement weather conditions may cause employees difficulty in arriving at 
work on time, or cause sufficient concern about travel home that employees may be 
dismissed prior to the end of the regularly scheduled work day. 

 
Cancellation - Government offices are officially “closed” for all or any part of the 
regularly scheduled work day, due to the severity of inclement weather conditions. 
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Section 2 - Employee Sources of Information About Inclement Weather-Related 
Decisions 
 

A. Prior to the beginning of the regularly scheduled work day (Monday - Friday,  
8:00 a.m. - 5:00 p.m.) a decision to delay or cancel work will be made by 5:30 a.m., and 
notice given for public broadcast to: 

WVLK - AM Radio 590 
AM Radio 1620 
WKYT-TV Channel 27 
Government Access Channel 3 - Traffic Information Network 
Public Information Office’s Media Distribution List 
Internal and external LFUCG websites 
Social media 
Text Alert System/Emergency Notification System 
 

Employees should seek information from one of these sources beginning at 5:30 a.m. 
when inclement weather is a concern, to learn whether or not a delay or cancellation has 
been announced. For work delay or cancellation prior to the beginning of scheduled 
work shifts other than Monday - Friday, 8:00 a.m. - 5:00 p.m., notice will be given to the 
same public broadcast media listed above approximately 1 1/2 hours prior to the 
beginning of the scheduled shift. 
 
B. Any early dismissal or work cancellation after the beginning of a regularly 
scheduled work day will be communicated directly from the Mayor or CAO to 
department commissioners, division directors, or other appropriate supervisory 
personnel if during other than the regularly scheduled  Monday - Friday 8:00 a.m. -  
5:00 p.m. workday.  
 
C. Each department commissioner shall work with division directors to designate 
“Emergency” and “Non-Emergency” personnel for inclement weather purposes. These 
designations are defined as follows: 
 
 “Emergency”  personnel, as defined and identified within each department or division, 
are expected to report to and/or remain on duty regardless of any inclement weather-
related decision affecting the work schedule of other government employees, unless 
released by the Mayor or CAO. 
 
“Non-Emergency” personnel are expected to report to and/or remain on duty only as 
provided under the terms of delay, early dismissal, or cancellation of work as prescribed 
by the Mayor or CAO. 
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Section 3 - Accounting of Employee Work Time 
 
There are many essential government functions and services that must continue to operate 
during inclement weather conditions.  If the Mayor or CAO declares an inclement weather-
related work delay, early dismissal, or cancellation, compensation for employees will be 
calculated as follows: 
 

A. Work Delay and/or Early Dismissal – Scheduled Duty Assignments 
 
In instances of work delay and or early dismissal, government offices are officially 
“open” for regularly scheduled hours. The work delay and/or early dismissal is treated as 
a grace period for Non-Emergency employees to report to work or leave work early. 
Emergency personnel are to report and remain on duty in accordance with regularly 
scheduled hours, regardless of the work delay or early dismissal, to provide for 
continuity of government functions and services to the public, unless released by the 
Mayor or CAO.  
 
B. Cancellation of Work – Scheduled Duty Assignments 
 
In instances where all or any part of the work day is canceled, government offices are 
officially “closed”, with the exception of the critical emergency functions related to relief 
of the inclement weather and/or related emergency situations. Only “Emergency” 
personnel required to discharge these functions are required to report to work.  
 

 C. Accounting of Employee Time 
 

• Non – Emergency Personnel 
Employees not required to work during a work delay, early dismissal, or 
cancellation (Non-Emergency personnel) will receive pay for their normal daily 
schedule at the employee’s normal rate of pay. Employees should report all 
hours actually worked for the day on time cards and WTHR time for any hours of 
the day covered by a delay, early dismissal, or cancellation of work to offset the 
number of hours worked in the normal daily schedule. Any employees who do 
not report to work for their scheduled duty assignments, and were not on pre-
approved leave for the day, will be required to charge such absences to 
appropriate accumulated leave time or, if necessary, leave without pay for that 
portion of the day not covered by WTHR time. 
 
Non-Emergency personnel who volunteer to cover non-routine duties related to 
the inclement weather emergency (such as staffing the Emergency Operations 
Center), or who are asked by their supervisor to work, report to work, or stay at 
work will, with proper documentation from the supervisor, have their time 
accounted for as Emergency Personnel below. 
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POLICY MEMORANDUM #14  

 
INCLEMENT WEATHER POLICY 

 
Page 4 

 
• Emergency Personnel 

Employees who are required to work during a work delay, early dismissal, or 
cancellation (Emergency personnel) will, in addition to compensation for actual 
hours worked (including overtime, if eligible) be allowed comparable time off 
from work with approval of the employee’s supervisor, for their normal scheduled 
daily hours, within the six month period following the work delay, early 
dismissal, or cancellation. However, in no event shall time off be authorized in 
such a manner as will result in the payment of overtime compensation.  
 
“Comparable time off” shall be calculated as the number of WTHR hours 
credited to Non-Emergency personnel in ‘A’ above during the inclement weather 
event, for which they received pay. No payment will be made for any WTHR time 
accrued under this policy which is not taken by the employee as comparable 
time off. Any employees who do not report to work for their scheduled duty 
assignments will be required to charge such absences to appropriate 
accumulated leave time (vacation, holiday, etc.) or if necessary, leave without 
pay. 

 
• Employees shall not be entitled to the additional time off granted during the 

inclement weather event if they: were not scheduled to work; had previously 
approved vacation, holiday, sick, or other leave requests for the day; are on 
leave without pay; or are out of town on government business. 
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Compensatory Time [Section 21-37.1] 

Exempt employees who work over 40 hours per week may accumulate up to 80 hours of 
compensatory (“comp”) time.  Exempt employees in the Division of Fire and Emergency Services 
who work 24 hours on and 48 hours off may accumulate up to 112 hours compensatory time for all 
hours worked in excess of their normal workweek.  You will accumulate one hour of compensatory 
time for every one hour worked over the 40 hours in the week.  Vacation, sick, and funeral leave do 
not count as hours worked for the purposes of compensatory time, but holiday leave does count.     

Compensatory time may be used in the following increments during a payroll period: 
Not less than one hour or more than three days (24 hours) for employees working 40 hours 
per week; 
Not more than three days (30 hours) for employees on the 10 hour 4 day plan; or, 
Not more than two days (48 hours) for employees in the Division of Fire and Emergency 
Services who work the 24-hours-on and 48-hours-off schedule. 

You are not paid for any accumulated compensatory time upon termination of your employment 
with the LFUCG.

You may use compensatory time only if you submit a prior written request for approval by your 
supervisor.  Once you have reached maximum accumulations, you may not count hours worked in 
excess of your regular hours as compensatory time during the workweek. Once compensatory time 
drops below the 80-hour maximum accumulation limit (112-hour maximum for sworn fire 
personnel), however, only the hours you worked after the reduction will be credited as 
compensatory time.  Compensatory time hours will not be credited retroactively in any event. 
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DRAFT 
10/1/15 

ORDINANCE NO. _________ - 2015 
 
AN ORDINANCE 
 
______________________________________________________________________ 
 
 BE IT ORDAINED BY THE COUNCIL OF THE LEXINGTON-FAYETTE URBAN 

COUNTY GOVERNMENT: 

Section 1 – That Section 21-33 of the Code of Ordinances be and hereby is 

amended to read as follows: 

Sec. 21-33. - Vacation leave.  

(a) Every classified civil service employee shall earn vacation leave at 
the rate of ten (10) hours per month of service for the first ten (10) years of 
service. Newly hired employees, however, shall, for the first month of 
employment only, earn vacation leave at the prorated rate of two and one-
half (2½) hours for each full week of service. Every employee with more 
than ten (10) years of service shall earn vacation leave at the rate of 
fourteen (14) hours per month of service for the duration of employment. 
Employees may accumulate vacation leave but may not carry forward 
after the later of December 31 or the end of the first payroll period of each 
calendar year in which December 31 of the previous calendar year falls 
more than twenty-one (21) working days (one hundred sixty-eight (168) 
hours).  

 
(b) Vacation leave may only be utilized upon the supervisor's approval 
of the prior written request of the employee. It may be used in any 
increment. Vacation leave will not be granted in excess of vacation credit 
earned by service prior to the starting date of leave. It shall be scheduled 
with regard to operating requirements, seniority of the employee, and, 
insofar as possible, with the written request of the employee.  In situations 
where an employee is unable to obtain prior written approval, the 
employee may contact his supervisor and obtain verbal approval prior to 
using vacation leave. A leave form shall be submitted once the employee 
returns to work to document the verbal approval.  

 
(c) Employees shall earn vacation leave during their probationary 
periods, but shall not be authorized to use it until they complete their 
probation; provided, however, that the following probationary employees 
may use vacation leave:  

 
(1) Those with immediate prior urban county government 
service and no break in service. 

 
(2)  Those who exhaust sick leave and who can provide a 
doctor's excuse substantiating the need for leave.  

 
(3) Those who are appointed to new positions during 
their probationary periods after six (6) months of urban 
county government service so long as the supervisor 
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certifies to the director that the employee's service is 
satisfactory.  

 
(d) Absences on account of sickness, injury or disability in excess of 
sick leave authorized in this chapter, for sick purposes may, at the written 
request of the employee and with the written consent of the supervisor 
and the approval of the director, be charged to vacation leave credit. No 
refund of vacation time shall be allowed for illness incurred while on 
vacation leave.  

 
(e) Upon separation from service, all employees shall be paid for 
accumulated vacation leave at their then current pay rate under sections 
21-25 and 21-31, computed on an hourly basis.  
 
(f) The vacation leave provided by this section is personal in nature 
and shall not be transferable from one (1) employee to another for any 
purpose. 
 
(g) The Chief Administrative Officer, may, upon request, extend the 
deadline for vacation carryover to the end of a fiscal year. Said extension 
shall only be granted in cases where employees are unable to use their 
leave time due to weather, work demands, or other extenuating 
circumstances as determined by the Chief Administrative Officer. 
Approved extensions shall be submitted in writing, to the Division of 
Accounting with a copy of same to the Council Administrator. 
 
(h) An employee who is granted an extension but separates from 
service prior to the end of the fiscal year, shall be paid pursuant to Section 
21-33(e) of the Code of Ordinances for no more than one hundred sixty 
eight hours plus any hours of vacation leave accrued during the extension 
period (January 1 – June 30). 
 

 Section 2 - That this Ordinance shall become effective on the date of its passage. 

 PASSED URBAN COUNTY COUNCIL: 

 
 
 
 
      ___________________________________ 
      MAYOR 
 
 
ATTEST: 
 
 
_________________________________ 
CLERK OF URBAN COUNTY COUNCIL 
PUBLISHED: 
____-15_GHG_ejo_X:\Cases\LAW\15-MS0001\LEG\00501992-2.DOCX 
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